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  Bishopthorpe Preschool Playgroup Risk Assessment

Bishopthorpe Preschool Playgroup Facebook page
	Risk identified
	Risk level
	Action needed to minimize or remove risk
	Who is responsible?
	Completion date or frequency of assessment

	Posting of inappropriate images that may cause embarrassment or upset.
	High


	· The site will be moderated and any such images will be removed.
	Site moderator

	Each working day


	Posting of images that could be downloaded from the site and used out of context
	Low 
	· The site will be moderated and any such images will be removed.
	Site moderator
	Each working day

	Bullying or harassment of staff, children, parents or carers via inappropriate postings or comments.
	Med

	· The site will be moderated and any inappropriate remarks will be removed and appropriate follow up action taken
	Site moderator
	Each working day

	Access to the site being retained by people no longer associated with Playgroup 
	Med 
	· A leaver’s process will be followed to ensure all access is removed when people are no longer associated with Playgroup – staff or committee members or parents/carers. Membership to be refreshed each academic year.
	Site moderator
	Whenever a child leaves playgroup and at year end.

	Privacy of children or parents/carers being breached by their identities being associated with posts
	low
	· Posts must not tag individuals and the image checked to ensure no identification appears in the picture.
	Site moderator
	Each working day

	Photos of children being posted on the site when permission has been refused


	Med
	· The identities of all the children in photos to be posted must be verified against the list of children who have refused permission.
	Approved Facebook users and Facebook moderator
	At every posting of new images and each working day by the moderator.

	Applications for membership from inappropriate people
	High
	Only staff, committee members and parents/carers of currently registered playgroup children will be allowed access. Online requests for membership should be verified. 
	Facebook moderator
	On the receipt of a request for access.


Assessed by………………………………......     ………………………………...........                              Date   04/10/2017  

